
 

 

 

 

 

 

 

 

Wits Health Consortium (Pty) Ltd is a wholly owned 
subsidiary of the University of the Witwatersrand. A division of Wits Health Consortium (Pty) Ltd 

 
The Wits Health Consortium will only respond to shortlisted candidates. Candidates who have not been contacted within two weeks of the 

closing date can consider their applications unsuccessful. 

 

 

Key performance areas 

Ensure Clinical Research Programme compliance with ICH GCP, SA GCP, regulatory authority and Ethics 

committee standards, and donors’ and sponsors’ requirements. 

Support compliance with standard operating procedures, legislation and Wits Health Consortium (WHC) policies  

Ensure compliance with quarterly, annual and ad hoc sponsor/donor reporting requirements for laboratory, 

regulatory and quality assurance. 

Support the development and review of risks for the clinical research site. 

Implement a strategic plan for the Clinical Research programme to remain compliant to clinical trial 

requirements. 

Evaluate progress on implementation of plans and take corrective action where necessary. 

Lead meetings with the Clinical Research programme teams (Regulatory, QA/QC and Laboratory) and other 

stakeholders. 

Compile departmental reports as and when required. 

Provide visible strategic leadership both internally and externally around compliance practices and evidence-

based good practice in Clinical Research. 

Implement solid corrective actions when deviations are found. 

Develop and effectively manage relationships with external and internal stakeholders, other research sites to 

enhance compliance alignment 

Coordinate programme activities with regulatory bodies, sponsor/donor monitoring and auditing agencies and 

others as necessary. 

Communicate with all levels of Programme staff around clinical research inputs and outputs. 

Communicate effectively with local, regional and international collaborators and stakeholders. 

Attend to all staffing requirements and administration. 

Supervise and manage the duties of subordinates to ensure optimal staff utilisation and maintenance of sound 

labour relations. 

Set and review work plans. 

Perform and facilitate performance development and assessments. 

Identify substandard performance by team members and take necessary corrective action. 

Coach and train subordinates and team members to ensure the acquisition of knowledge and skills required by 

the organisation. 

VACANCY 

Job title: Portfolio Manager (Clinical Trial Compliance) 

Type: Permanent  ☒  Fixed Term  ☐  Temporary   ☐ 

Main purpose of the job: 

To provide high-level planning and portfolio management support to the 

Director, Principal Investigators and Programme Manager. To provide support 

on regulatory, quality assurance and laboratory compliance for clinical trials. 

Location: 7 Esselen Str, Hillbrow, Johannesburg. 

Closing date: 02 February 2023 

Submit detailed CV to: Vacancy5@wrhi.ac.z 

Advert reference number: UM 05-2023 

In accordance with our Employment Equity goals and plan, preference will be given to suitable applicants 

from designated groups as defined in the Employment Equity Act 55 of 1998 and subsequent amendments 

thereto. 

Our Organisation maintains a Mandatory COVID-19 requirement and as such only COVID-19 Vaccinated 

incumbents will be considered for positions. 
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Promote harmony, teamwork and sharing of information. 

Take ownership and accountability for tasks and demonstrate effective self-management. 

Follow through to ensure that quality and productivity standards of own work are consistently and accurately 

maintained. 

Maintain a positive attitude and respond openly to feedback. 

Take ownership for driving own career development by participating in ongoing training and development 

activities such as workshops, forums, conferences etc. 

 

Required minimum education and training 

 

Degree in Health Sciences 

 

Desirable additional education, work experience and personal abilities 

 

Significant and comprehensive clinical trial compliance experience.   

Knowledge of DAIDS and other donor’s regulations.  

Demonstrated leadership, management and change management ability, including the ability to manage a 

diverse team.  

Positive, energetic team leader with an ability to adapt to complex situations, manage stress, and deliver goals 

pro-actively.   

Organised, with a thorough and accurate approach to work, attention to detail  

Track record of successful project planning and management experience.   

Soundtrack record of developing and administering effective organizational standard operating procedures, 

applying policies and procedures.   

Results-driven, with proven success in building strong, lasting relationships with managers, site staff and 

stakeholders.   

Able to work independently.   

Excellent written and verbal communication skills.    

Experience in building and maintaining relationships with donors and partners. 

May be required to work overtime and to travel. 

Required minimum work experience 

10 years’ experience in one of the areas in clinical research (quality assurance or regulatory management), 

report writing experience and experience with different sponsor’s requirements. 

 

  

Should you be interested in applying for this vacancy, please send an email to Vacancy5@wrhi.ac.za. The 

subject heading of the email must read UM 05-2023 and the job title of position applying for. Please include the 

following documentation: 

• A cover letter (maximum one page) that clearly states which vacancy you are applying for  

• A detailed CV  

 


